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St. Francis Episcopal School, located in the Piney Point Village and Memorial areas of 

           
             

             
         

            
           
               

          
       

 

The School. Accredited by the Independent School 

     
        

          
      

     
         
       

           
     

     
   

 

The Campus. The School is situated on two sites (Main 

Campus and South Campus) of 39 wooded acres in Houston’s 
Memorial area.  The Main Campus is nestled on 15 acres and currently 
houses programs for students in kindergarten through grade 8. The 
campus features meticulously groomed regulation playing fields;  

ST. FRANCIS EPISCOPAL SCHOOL 
DIRECTOR OF DEVELOPMENT 
HOUSTON, TEXAS 
OPENING FOR 2017 SCHOOL YEAR 
 
 

Signature Programs 
 
Art á la Carte 
School of Music  
School of Dance 

    
Alley Theatre Partnership 
Reggio-Inspired Approach to Learning 
Rice Early Literacy 
SEAL Methodology 
Grade Level Class Trips 

• 5th Grade:  The Outdoor School in 
Burton, Texas 

• 6th Grade:  Carolina Creek Christian 
Camp in Huntsville, Texas  

• 7th Grade:  T Bar M Camp in New 
Braunfels, Texas 

• 8th Grade:  Boston, Massachusetts 
 

     Athletics (5th – 8th Grade)

Houston, Texas, enjoys the distinction of being the largest Episcopal parish day school in the nation. Established in 
1952 as a parish school of St. Francis Episcopal Church, the School is founded on the principle that all children are 
unique creations who should be celebrated for their God-given purpose and passion. For 65 years, St. Francis Episcopal 
School has fostered the academic, spiritual, and personal development of students, so that they are people with 
heart, people of acHon, and people for others. Their cornerstones—faith, dignity, courage, and scholarship—are the 
heart of who St. Francis Episcopal School is. Having successfully concluded a $13M campaign in 2016 for the 
new South Campus, St. Francis now turns its eyes to Phase I of completing the facilities for the new Upper School. 
The School is seeking a fundraising professional who will guide the development efforts in the next chapter of 
this School’s remarkable growth and history. This position officially begins as soon as the successful candidate is 
found.

Association of the Southwest (ISAS) and the Southwestern 
Association of Episcopal Schools (SAES), St. Francis Episcopal School 
educates 865 boys and girls from Pre-Primary through eighth grade. 
Grade 9 of the St. Francis Upper School will open on the South 
Campus in fall 2018, with an additional grade opening each fall 
thereafter until the Upper School serves students in 9 th – 12 th grades. 
St. Francis is committed to educating the whole child. Whether in 
the classroom, on the playing field, in the art studio, or on the stage, 
a day at St. Francis is a day of inspired learning bursting with 
rigorous academics with STEM programs, thoughtful religious 
guidance, competitive athletics training, and superb fine arts and 
technology instruction.
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a state-of-the-art Fine Arts Center that seats 600; a certified Nature Explore outdoor classroom; a gymnasium and a 
covered outdoor activities center; and two libraries totaling more than 7,000 square feet.  St. Francis’s 23-acre South 
Campus is located just a mile from its Main Campus. Featuring a combination of new facilities and beautifully renovated 
historic structures, the campus houses the Primary School division in three state-of-the-art cottages totaling 31,000 

square feet, with buildings and outdoor play spaces; Middle School 
athletics fields; the Crum Athletics Center; and future Upper School 
facilities. 
 

Faith, Service, and Leadership. Faith is a 

cornerstone of the St. Francis experience. For Pre-Primary through eighth-
grade students, religious and spiritual formation is integral to the 
curriculum. Students gather together twice a week for chapel and are 
given special opportunities to serve in chapel services throughout the 
year.  The Eucharist is celebrated on special holy days, and weekly religion 
classes are a central part of the curriculum at every grade level. 
 
As part of St. Francis’s continuing effort to create leaders who are people 
for others and who know the importance of supporting and influencing the 
surrounding community, students are given opportunities to participate in 
age-appropriate service activities throughout the school year. 
Undertakings range from projects on campus to working citywide with 
various charitable organizations. Middle School students often 
incorporate their projects into grade-level class trips and are also 
encouraged to become involved outside of school on their own.  
 
From the youngest Primary School students to 8th graders preparing for 
high school, leadership opportunities play a central role in the school 
culture at St. Francis. Every 4th grade student is given the opportunity to 
serve on the Lower School Leadership Council. As a council representative, 
students assist with morning carpool, special events and activities, and 
admissions tours.  By Middle School students are encouraged to serve on 
one of several councils. These opportunities, often paired with club 
membership, lead to social and emotional growth, as well as a 
strengthened knack for leadership. 
 
 

Fast Facts 
 
Founded:  1952 
Grades:  Pre-Primary – 8th Grade  

(9th Grade opens in Fall 2018) 
Enrollment:  865 Co-educational 
Class Size:  16-20 (Pre-Primary is 12) 
2017-2018 Average Tuition:   

Primary:  $20,980 
Lower School (K-4):  $21,820   
Middle School (5-8):  $25,500 
Financial Assistance:  8% 

   
Faculty: 79 

Average Experience: 20 years 
Average at St. Francis: 8 years 
Faculty of Color: 32% 
Advanced Degrees: 38% 
 

Accreditations: ISAS, SAES 
 
Memberships and Affiliations: CASE, 
NAIS, NAES 
 

Our Mission 
In the Anglican tradition, St. Francis 

Episcopal School challenges and 
motivates students in an academically 

and spiritually stimulating environment 
to become imaginative, critical thinkers 

and people for others. 
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Technology. Technology is woven into the very fabric of a St. Francis education. Through technology-rich 

activities in core classes and a rigorous technology curriculum, students are challenged on all fronts to use technology 
to construct knowledge and build upon creative thinking. Students have access to an array of technology, including 
MacBook Air laptops, iPads, Kindles, Smart Boards, and software for productivity and creativity.  
 

Vision and Priorities. The vision to establish an Upper 

School for St. Francis took root 20 years ago. Even then, the demand for 
additional faith-based educational choices in Houston beyond middle 
school was high, illustrated by capacity ceilings, long waiting lists, and lack 
of locational availability. In 2008, the School’s Board of Trustees initiated a 
search for additional property to meet existing program needs and to 
anticipate the future reality of an Upper School vision. In 2011, St. Francis 
purchased an additional 23.7 acres, now called the South Campus.  
Concurrently, the Episcopal Diocese of Texas made it known that it wanted 
to step forward boldly by establishing not just one, but three high schools 
in the greater Houston area—in the Memorial area, Katy, and The 
Woodlands—in order to respond to high demand.  By commencing with St. 
Francis, an existing parish school with a proven track record, the Diocese put its faith in the strength of St. Francis 
Episcopal School leadership to shape a forward-thinking learning environment that would serve as a model for future 
schools.  
 
Informed by this vision for the future (Read More about Upper School) the new Director of Development’s priorities 
will be as follows: 
 

• Develop a comprehensive overall fundraising, stewardship and relationship-cultivation program for the 
School. 

• Lead major/special gift fundraising efforts in the areas of capital campaign gifts and fundraising. 

• Create and implement a plan to identify, cultivate, solicit and steward major gift and foundation prospects. 

• Create a moves-management plan for the top 25+ prospects. 

• Supervise the development staff to ensure goals are in alignment with those of the school. 

• Strengthen relationships with current and past donors. 

• Build new relationships and solicit major gifts from prospective donors.  

• Visit extensively with current and prospective donors. 
 
 

Click Here 

https://www.flipsnack.com/FBE978EC5A8/st-francis-upper-school-booklet.html?0=FBE978EC5A8
https://www.dropbox.com/sh/zgr6annik83raqc/AADvi8fYldgtRK7xhJuiG81na/AreYouReady.mp4?dl=0https://www.dropbox.com/sh/zgr6annik83raqc/AADvi8fYldgtRK7xhJuiG81na/AreYouReady.mp4?dl=0
https://www.dropbox.com/sh/zgr6annik83raqc/AADvi8fYldgtRK7xhJuiG81na/AreYouReady.mp4?dl=0
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The Director of Development reports directly to the Head of School and serves as a 

             
              

          
              
        

  
 

 

• Bachelor’s degree required, Master’s degree preferred; CFRE or related certification a plus. 

• Significant fundraising experience, preferably in an independent school environment.  

• Proficiency and ease in using technology and school management/fundraising software. Knowledge of Senior 
Systems a plus. 

• Strong analytical capabilities with proficiency in developing and implementing plans and programs. 

• Expertise in stewardship to ensure proper reconciliation of gifts and donor intent. 
 
Desired Personal Qualities: 

• Excellent verbal and written communications skills. 

• Proven skills in planning, implementation, and follow-through with the ability to articulate the School’s vision 
for fundraising and to execute a plan capable of sustaining that vision. 

• Impeccable attention to detail, exemplary organizational skills and a strong ability to maintain confidentiality. 

         
    

 

To apply, interested candidates should provide a résumé, cover letter highlighting your interest and fit for the 

position, and a list of five (5) references with all contact information, as an attachment to: 
 

The Education Group 
Gloria Snyder, Lead Consultant 
gloria@educationgroup.com 
214-906-7886 

 
Karen Drawz, Consultant 
karen@educationgroup.com 
214-535-7093 

 
Our Honor Code 

 

As a citizen of St. Francis Episcopal School, I pledge to uphold the spirit 

of St. Francis of Assisi by respecting my school, myself, and my 

community; upholding honor; engaging in service; and striving to be 

courageous and faithful in all that I do and say. 

 

                    
               

              
                

                
             

Desired Professional Experience:

                   
               

              
                

                
             

                   
               

              
                

                
             

                   
               

              
                

                
             

member of the Senior Staff. There are six other full-time members of the Development Staff, four of whom are 
members of the administrative team: Director of Events and Constituent Relations; Director of Annual Gifts; 
Director of Alumni and Parent Relations; Coordinator of Administrative Services; Advancement Manager; and Gift 
Records and Data Analyst Manager. As an essential function of this position, the Director of Development 
supervises members of the Development Staff to ensure their goals as they relate to fundraising, stewardship, 
cultivation and event planning are in alignment with the School’s goals and strategic priorities.

! A temperament that is attentive, persistent, flexible and suited to serving people’s needs.  
•    Wholehearted support for the mission of St. Francis Episcopal School.
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Development Programs. It is the generosity of decades of St. Francis supporters – parents, 

grandparents, alumni, alumni parents, faculty and friends – that has allowed the school to grow from a single preschool 
class in 1952 into one of the premier independent schools in the Houston area today. Predominant development 
programs include: 
  
St. Francis Fund:  The centerpiece of the School’s 
fundraising initiatives, the St. Francis Fund provides for the 
operating resources critical for ongoing educational 
initiatives, competitive faculty salaries and benefits, and 
vital operating budget line items. For the past four years, 
the St. Francis Fund has far surpassed its annual goal, 
averaging a total of $851,000.  An ambitious goal for 2017-
2018 has been set for $880,000 with 60 percent realized to 
date.  
 
Endowment:  St. Francis’s Named Endowed Funds provide 
a special opportunity for donors to establish permanently 
dedicated funding sources in honor of the donor, a family 
member, a friend or in memory of a loved one.  
 
Named Endowment Funds include: 
 

• Financial Aid Fund 

• Head of School Discretionary Fund 

• Performing Arts Fund 

• Technology Fund 

• Wings Program Fund 
 
Planned Giving. Planned Giving helps ensure the long-term financial stability and future growth of St. Francis School.  
Donors have the opportunity to leave their legacy gift through a variety of vehicles, such as bequests, charitable gift 
annuities, or trusts.   
 
Tributes and Memorials. St. Francis offers a way to honor or celebrate the memory of a family member by giving a 
donation in his or her name. The Advancement Office sends a personalized note to the honoree or to the family of the 
person being remembered. 
 
   

Our Vision 
 

Our aim is to spark the imaginations, pique the 
interests, and develop the character of our students as 

they grow in the following ways: 
 

Cultivate unique intellectual and physical capacities 
Fortify a personal relationship with God 
Develop moral integrity and character 

Embrace creative expression 
Become responsible, informed citizen 

Develop a respect for all people 
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Woolrich Fund for Faculty. The Sarah W. Woolrich Fund for Faculty, named for the School’s first principal, exists to 
expand the horizons of teachers. Because of this funding opportunity, teachers have stood before the art masters in 
Paris museums, participated in a dinosaur dig, walked through the Holy Land, and toured the Roman Empire. As a 
result, lessons in science, art, history, and religion are carried home to open their students’ eyes to the wonders that 
await beyond the classroom.  
 
St. Francis One Community Disaster Relief Fund. The community of St. Francis believes in living its mission to be people 
for others. It is in that spirit that the School has, in conjunction with St. Francis Episcopal Church, created the St. Francis 
One Community Disaster Relief Fund. Financial contributions are currently being accepted to help those in the 
community with immediate needs in the aftermath of Hurricane Harvey and in the event of future natural disasters. 
 

Special Events. The St. Francis calendar is highlighted by three major events:  

 
Festival Day. For nearly 50 years, the St. Francis church and school community have come together for the St. Francis 
Festival. All money raised by the Festival benefits the One Community Fund, which supports efforts vital to the growth 
of the school and church community. 
 
Gala. Every other spring, the St. Francis community gathers for the 
Gala and Auction to raise funds, further friendships, and celebrate 
the future of St. Francis. What started in the gym in 1983 has today 
evolved into a glittering, off-campus, 600-plus-guest event 
featuring the latest bidding technology. Gala proceeds fund 
emerging and unforeseen needs of greatest priority based on 
recommendations from divisions, administrators, and the greater 
St. Francis community. 
 
Sporting Clays Classic. St. Francis annually hosts its Sporting Clays 
Classic in the fall, featuring a clay shoot and flurry competition, along with a silent auction, breakfast by presenting-
sponsor Shipley Do-Nuts, lunch and games, and an awards ceremony. Proceeds from the event benefit the Patrick 
Nicosia C.A.R.E. Fund, which provides cultural, academic, and recreational enrichment (C.A.R.E.) for St. Francis 
students who otherwise may not be able to participate.    
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Living in Houston. Located in southeastern Texas, Houston is an international region that attracts new 

people from across the country and around the world. Often called the Bayou City, Houston is home to more than 6 
million residents in the metro area.  Not surprisingly, businesses also recognize the allure of Houston’s 
offerings.  Twenty-five companies on the Fortune 500 list call the Energy Capital of the World home. Aeronautic 
research is unsurpassed at NASA headquarters—the facility responsible for putting the first man on the moon—and 
Texas Medical Center remains the largest in the world with 47 highly lauded research and treatment 
institutions. Despite falling prices in oil, Houston has bounced back from the recent economic downturn in terms of 
lost jobs, and its housing market is performing exceptionally well.  

 
It is no secret that Houstonians love their cars, so most people living in surrounding areas like The Woodlands, Katy, 
Sugar Land, and Pearland choose to make the average 30-minute commute into the city. The good news is that 
downtown usually has plenty of parking.  There are two major airports: George Bush Intercontinental, one of the 
country's busiest airports and international hubs; and the smaller William Hobby Airport, which is also on the way to 
becoming an international airport. 
 
In Houston, dining is a pastime, and the region pleases palates with more than 11,000 restaurants with a variety of 
international cuisine. Award-winning attractions like the Museum of Fine Art and the Houston Zoo attract Houstonians 
week after week, as do family-friendly activities such as free concerts at the Miller Outdoor Theatre and Discovery 
Green. Its cache of world-class attractions (such as the Johnson Space Center and the Children's Museum of Houston) 
makes it a good place to raise a family. Sports fans have their pick of professional teams to root for, including the NFL 
Houston Texans, the MLB Houston Astros, the MLS Houston Dynamos, and the NBA Houston Rockets.  
 
Houston typically has hot summers with highs reaching the mid-90s. Winters are much milder with temperatures 
averaging from the low to mid-60s, making time spent outside much more enjoyable.  Seasonal rainfall averages range 
from 4.0” in the winter to 7.1” in the summer.  Air conditioning reigns.   
 
 
 


